SPECIAL MEETING – AUGUST 23, 2006

JOB DESCRIPTIONS
MAINTENANCE AND PLANT OPERATIONS
A) General Manager - Maintenance and Plant Operations
· Revise existing job classification, Assistant Director, Maintenance and Plant Operations, currently assigned to Salary Level 4 on the Supervisory Salary Schedule and assign to Salary Level 5 on the Supervisory Salary Schedule.
· Assists in the general supervision of building maintenance activities with special emphasis on ensuring that all work conforms to appropriate building codes and environmental regulation.
· Fiscal impact of $5,345 to be funded from existing budget.
CURRICULUM/LEARNING SUPPORT

B) Director – K-12 Instructional Materials and Library/Media Services

· Establish new job classification, Director – K-12 Instructional Materials and Library/Media Services, and assign to Salary Level 8 on the Supervisory Salary Schedule.

· Replaces Manager – Instructional Materials, currently assigned to Salary Level 4 on the Supervisory Salary Schedule.

· Administers the District’s K-12 instructional materials selection and adoption program and provides a planned program of assistance to area staff and school personnel regarding the acquisition and processing of instructional and media materials.

· Fiscal impact of $11,387 to be funded from existing budget.
SECONDARY EDUCATION 
C) Director – K-12 Curriculum, Adult and Community Education
· Establish new job classification, Director, K-12 Curriculum, Adult and Community Education, and assign to Salary Level 9 on the Supervisory Salary Schedule.
· Replaces Director - Elementary Education, currently assigned to Salary Level 9 on the Supervisory Salary Schedule, and Director – Secondary, Community and Adult Education, currently assigned to Salary Level 9 on the Supervisory Salary Schedule.

· Coordinates and implements all curriculum and instructional program development for elementary, secondary, community and adult education students to meet the needs of a diverse population.
· No fiscal impact.

EXCEPTIONAL STUDENT EDUCATION

D) Manager – Psychological Services

· Revise existing job classification, Manager, Psychological Services, currently assigned to Salary Level 4 on the Supervisory Salary Schedule and assign to Salary Level 3 on the Supervisory Salary Schedule.
· Move existing Level 4 employee to Level 3 with no change in salary.

· Provides clinical supervision for psychological services through on-site consultation with principals, ESE team leaders and school psychologists.
· No fiscal impact.

E) Assistant – Paraprofessional II – Title I Elementary

· Revise existing job classification, Assistant – Paraprofessional II – Title I Elementary, currently assigned to Salary Level 7 on the NCF&O Salary Schedule and assign to Salary Level 9 on the NCF&O Salary Schedule.

· In Title I schools or programs, assists students in individualized and small group instruction, under the direct supervision of the assigned teacher(s).
F) Assistant – Paraprofessional II – Title I Middle/Junior

· Revise existing job classification, Assistant – Paraprofessional II – Title I Middle/Junior, currently assigned to Salary Level 7 on the NCF&O Salary Schedule and assign to Salary Level 9 on the NCF&O Salary Schedule.

· In Title I schools or programs, assists students in individualized and small group instruction, under the direct supervision of the assigned teacher(s).
G) Assistant – Paraprofessional II – Title I Senior High

· Revise existing job classification, Assistant – Paraprofessional II – Title I Senior High, currently assigned to Salary Level 7 on the NCF&O Salary Schedule and assign to Salary Level 9 on the NCF&O Salary Schedule.

· In Title I schools or programs, assists students in individualized and small group instruction, under the direct supervision of the assigned teacher(s).
· Fiscal impact of E, F, and G, $49,818 to be funded from existing budget.
H) Assistant – Behavioral/Physical Needs II – Title I 

· Establish new job classification, and assign to Salary Level 9 on the NCF&O Salary Schedule.

· In Title I schools or programs, assists students with physical needs (may include feeding, toileting, diapering, non-invasive procedures, use of equipment, scribing, notetaking, transferring, transporting around the school campus) and/or students with behavioral needs (may include implementing behavioral plans, recording data, redirecting students, using appropriate management techniques, as directed by the teacher).
· Fiscal impact of $16,455 to be funded from existing budget.
DISTRICT AUDITOR

I) Senior Auditor

· Revise existing job classification, Senior Auditor, currently assigned to Salary Level 2 on the Supervisory Salary Schedule.

· This position examines financial records and operational areas to ensure conformity with generally accepted accounting principles, federal and state laws, Board rules, administrative directives, procedures manuals, good accounting procedures, and sound business practices. 
· No fiscal impact.
SCHOOL POLICE

J) School Police Major

· Establish new job classification, School Police Major, and assign to Salary Level 4 on the Supervisory Salary Schedule.

· Replaces School Police Captain, currently assigned to Salary Level 1 on the Supervisory Salary Schedule.

· Directs School Police personnel matters involving scheduling, training, discipline, assignments and associated paperwork including evaluations.
· No fiscal impact as will be funded from the reorganization of the School Police Department.
K) School Police Commander

· Establish new job classification, School Police Commander, and assign to Salary Level 2 on the Supervisory Salary Schedule.

· Plans, coordinates, monitors and supervises the daily activities of sworn personnel engaged in law enforcement activities.
· No fiscal impact as will be funded from the reorganization of the School Police Department.
SPECIAL MEETING – AUGUST 23, 2006

JOB DESCRIPTIONS
IMPACT ON CHILDREN IN THE CLASSROOM

MAINTENANCE AND PLANT OPERATIONS
	ITEM
	TITLE
	ACTION*
	IMPACT ON CHILDREN

	A


	General Manager – Maintenance and Plant Operations
	J, R

	This position assists in the general supervision of building maintenance activities with special emphasis on ensuring that all work conforms to appropriate building codes and environmental regulation thereby providing for the safety and welfare of students, teachers, staff and visitors to all District locations.


CURRICULUM/LEARNING SUPPORT
	ITEM
	TITLE
	ACTION*
	IMPACT ON CHILDREN

	B


	Director – K-12 Instructional Materials and Library/Media Services


	J, R

	This position coordinates the procurement, delivery and accountability of instructional materials for all District schools and supervises the development of departmental budgets and expenditures to maximize the availability of instructional classroom and media materials in grades K-12.


SECONDARY EDUCATION
	ITEM
	TITLE
	ACTION*
	IMPACT ON CHILDREN

	C

	Director – K-12 Curriculum, Adult and Community Education


	J, R

	This position coordinates and implements all curriculum and instructional program development for elementary, secondary, community and adult education students.


EXCEPTIONAL STUDENT EDUCATION
	ITEM
	TITLE
	ACTION*
	IMPACT ON CHILDREN

	D
E
F
G
H
	Manager – Psychological Services

Assistant - Paraprofessional II - Title I Elementary 

Assistant - Paraprofessional II - Title I Middle/Junior

Assistant - Paraprofessional II - Title I Senior High

Assistant – Behavioral/Physical Needs II – Title I


	J, R

J, R

J, R

J, R

J, R
	This position assists in ensuring that the overall environment is designed for the safety, care and enrichment of special needs students.
These positions assist students in individualized and small group instruction, under the direction of the assigned teacher.


DISTRICT AUDITOR
	ITEM
	TITLE
	ACTION*
	IMPACT ON CHILDREN

	I

	Senior Auditor

	J


	This position performs financial and operational audits and special reviews at the request of management.


SCHOOL POLICE
	ITEM
	TITLE
	ACTION*
	IMPACT ON CHILDREN

	J

K


	School Police Major

School Police Commander

	J, R

J, R


	These positions supervise school police officers whose presence on the school campuses provide for the safety of students, teachers and support staff in order to provide an optimum learning experience.


*ACTION CODES:

J – Job Description Revision

N – New Job Description

R – Reclassification

(A)

JOB CODE:
8003

TITLE:
ASSISTANT DIRECTOR OF  GENERAL MANAGER - MAINTENANCE & PLANT OPERATIONS

QUALIFICATIONS:

1. Bachelor degree in engineering, business management, or related area and five (5) or more years of successful experience in the maintenance of large buildings and mechanical systems, grounds maintenance, and building custodial services at a supervisory management level OR associate degree in business management, or related area and seven (7) or more years of successful experience in the maintenance of large buildings and mechanical systems, grounds maintenance, and building custodial services at a supervisory management level OR high school diploma or equivalent and ten (10) or more years of successful experience in the maintenance of large buildings and mechanical systems, grounds maintenance, and building custodial services at a supervisory management level.

2. Successful experience in managing logistic support for large maintenance operations.

3. Demonstrated knowledge of State Requirements for Educational Facilities, environmental regulations and other building codes and regulations impacting school maintenance and construction.

4. Demonstrated ability to work with diverse groups and effectively communicate, both orally and writing.

5. Knowledge of current computing technologies and software applications appropriate to the position’s job responsibilities.

PERFORMANCE RESPONSIBILITIES:

Essential Functions:
1. Assumes the responsibility and authority of the Director of Maintenance & Plant Operations in building maintenance and custodial activities during any absence of the Director.

2. Assists in the general supervision of building maintenance activities with special emphasis on ensuring that all work conforms to appropriate building codes and environmental regulation.

3. Assists the Director in developing infrastructure replacement programs that involve prioritizing requirements, developing budgets, and implementing programs.

4. Coordinates logistic support for the facility maintenance and custodial work force.

5. Assists the Director in planning activities for the department and in budgeting and accounting for operational manpower and materials.

6. Assists in coordinating and scheduling in-house crews performing multi-craft projects.

7. Advises personnel of the department in safety precautions and practices to be exercised in the use of equipment and vehicles.

8. Assists in establishing and monitoring department’s performance goals.

Additional Job Functions:

1. Follows adopted policies and procedures in accordance with School Board priorities.

2. Conducts oneself in the best interest of students, in accordance with the highest traditions of public education and in support of the District’s Mission Statement.

3. Performs other duties as assigned.

New:


02/00

Revised:

06/00, 08/01, 08/06

Salary Level:

4 5

Salary Range:
$76,500 - $110,517

Bargaining Unit:
S

Responsible to:

Director

Capable of lifting/carrying 20 lbs. and occasionally up to 50 lbs.; some physical activity required.

(B)

JOB CODE:
TITLE:
 DIRECTOR – K-12 INSTRUCTIONAL MATERIALS AND LIBRARY/MEDIA SERVICES
QUALIFICATIONS:

1. Bachelor degree in business administration or related field.

2. Successful experience in inventory control and instructional materials management principles.

3. Demonstrated leadership, organizational and management abilities.

4. Demonstrated knowledge of applicable federal, state and local laws and regulations relative to instructional classroom and media materials.

5. Demonstrated ability to work with diverse groups, and effectively communicate, both orally and in writing.

6. Knowledge of current computing technologies and software applications appropriate to the position’s job responsibilities.

PERFORMANCE RESPONSIBILITIES:

Essential Functions:

1. Administers the District’s K-12 instructional materials selection and adoption program.

2. Coordinates the procurement, delivery and accountability of instructional materials for all District schools.

3. Oversees the District’s instructional materials Dual Enrollment program.

4. Supervises the development of departmental budgets and monitors expenditures to maximize the availability of instructional classroom and media materials in grades K-12.

5. Ensures compliance with applicable state and federal regulations and guidelines for the implementation of programs within District policy and procedures.

6. Provides a planned program of assistance through Library/Media Support and the Professional Library to area staff and school media personnel regarding the acquisition and processing of media materials and the effective operation of school media centers.

7. Supervises the selection, development and evaluation of Instructional Materials and Library Media Services personnel.

8. Keeps informed on the latest changes at the federal and state level in relationship to instructional materials and instructional media issues.

Additional Job Functions:

1. Follows adopted policies and procedures in accordance with School Board priorities.

2. Conducts oneself in the best interest of students, in accordance with the highest traditions of public education and in support of the District’s Mission Statement.

3. Performs other duties as assigned.

New:

08/06


Bargaining Unit:
S

Replaces:

Instructional Materials Manager

Salary Level:

8

Salary Range:
$89,760 - $113,473

Responsible to:
Assistant Superintendent

Capable of lifting/carrying 20 lbs. and occasionally up to 50 lbs.; some physical activity required.

(C)


[image: image1.emf]JOB CODE:     TITLE:   DIRECTOR  –   K - 12 CURRICULUM/ COMMUNITY AND ADULT EDUCATION     QUALIFICATIONS:   1.   Master  degree with certification in elementary education or a  secondary subject area and  e ducational  l eadership/ a dministration and  s upervision, or curriculum - relate d field.   2.   Successful experience in curriculum development and/or implementation in one or more  academic areas.   3.   Successful administrative and teaching experience.   4.   Knowledge of the educational and achievement needs of regular and special program students.   5.   Dem onstrated knowledge of applicable Federal, State and local laws and regulations.   6.   Demonstrated ability to work with diverse groups, and effectively communicate, both orally and in  writing.   7.   Knowledge of current computing technologies and software application s appropriate to the  position’s job responsibilities.     PERFORMANCE RESPONSIBILITIES:   Essential Functions:   1.   Coordinates and implements all curriculum and instructional program development for  elementary,  secondary,  community and adult education students to m eet the needs of a diverse  population.   2.   D irects the District algebra initiative programs.   3.   Develops grant proposals and administers contracts/agreements regarding instructional services  for  elementary,  s econdary,  community and adult education students.   4.   Coord inates special instructional program development as well as  f ederal,  s tate and local  programs/activities.   5.   Administers and supervises departmental budgets, program compliance and Florida Department  of Education requirements.   6.   Supervises the selection, develo pment and evaluation of departmental personnel.   7.   Collaborates with other departments, areas and schools on projects related to  elementary,  secondary,  community and adult education school curriculum, instruction and staff development.   8.   Keeps informed on the l atest research, trends and developments in  elementary,  s econdary,  community and adult education and interprets these matters for appropriate personnel as  necessary.     Additional Job Functions:   1.   Follows adopted policies and procedures in accordance with Schoo l Board priorities.   2.   Conducts oneself in the best interest of students, in accordance with the highest traditions of  public education and in support of the District’s Mission Statement.   3.   Performs other duties as assigned.     New:       08/0 6     Replaces:   Director - El ementary Education and Di rector – Secondary , Community and Adult  Education   Salary Level:     9   Salary Range:     $93,840  -  $117,573   Bargaining Unit:   S   Responsible to:     Assistant Superintendent     Capable of lifting/carrying 20 lbs. and occasionally up to 50 lbs.; so me physical activity required.  



(D)

JOB CODE:  7265

TITLE:
MANAGER – PSYCHOLOGICAL SERVICES

QUALIFICATIONS:

1. Master degree with certification as a school psychologist and administration and supervision.

2. Successful experience as a school psychologist.

3. Successful experience in planning, coordinating and evaluating the work of assigned psychological services staff.

4. Demonstrated knowledge of special education laws and regulations.

5. Thorough knowledge of special education procedures and compliance issues.

6. Demonstrated ability to work with diverse groups, and effectively communicate, both orally and in writing.

7. Knowledge of current computing technologies and software applications appropriate to the position’s job responsibilities.

PERFORMANCE RESPONSIBILITIES:

Essential Functions:

1. Provides clinical supervision for psychological services through on-site consultation with principals, ESE team leaders and school psychologists.

2. Provides direct supervision and evaluation of the District’s Multicultural Evaluation Team.

3. Supervises and coordinates in-depth evaluations for medical/psychiatric evaluations. 

4. Provides staff development and training exercises for District school psychologists.  Assists in recruiting, screening and recommending prospective employees for the field of school psychology and audiology.

5. Oversees the implementation of crisis intervention services to schools and District offices.

6. Manages the school psychology internship program for the District.

7. Develops and refines policies, procedures and approaches that promote effective implementation of programs and services.

8. Works cooperatively with community agencies in developing an interagency system of referral, intervention, tracking and follow-up. 

Additional Job Functions:

1. Follows adopted policies and procedures in accordance with School Board priorities.

2. Conducts oneself in the best interests of students, in accordance with the highest traditions of public education, and in support of the District’s Mission Statement.

3. Performs other duties as assigned.

New:

3/02

Revised:

08/06
Salary Level:

4 3

Salary Level:

$66,300 - $95,781

Bargaining Unit:
S

Responsible to:
Executive Director

Capable of lifting/carrying 20 lbs. and occasionally up to 50 lbs.; some physical activity required.
(E), (F), (G)
JOB CODE:  60410, 60460, 60470  

TITLE:
ASSISTANT – PARAPROFESSIONAL II - TITLE I ELEMENTARY, MIDDLE/JUNIOR, SENIOR HIGH

QUALIFICATIONS:

1. Sixty (60) or more semester hours of college courses at an accredited institution of higher learning OR high school diploma or equivalent, 30 - 59 semester hours at an accredited institution of higher learning and passing score on the ParaPro Assessment Test.
2. One (1) year of experience working with children (preferred).

3. Demonstrated ability to work with diverse groups, and effectively communicate, both orally and in writing.

4. Knowledge of current computing technologies and software applications appropriate to the position’s job responsibilities.

PERFORMANCE RESPONSIBILITIES:

Essential Functions:

1. Assists students in individualized and small group instruction, under the direct supervision of the assigned teacher(s).

2. Ensures classroom environment and other areas of instruction are designed for the overall safety, care and enrichment of the children enrolled.

3. Assists students in using materials and equipment, under the direct supervision of the assigned teacher(s).

4. Performs general clerical work in assisting assigned teacher(s) by maintaining student records, preparing and distributing teaching materials, and grading student assignments.

5. Assists in the storage, disbursement and inventory of materials and supplies.

6. Assists in keeping facilities neat and attractive.

7. Performs bus, lunchroom and playground responsibilities as assigned by the teacher(s).

8. Maintains professionalism regarding school affairs.

Additional Job Functions:
1. Follows adopted policies and procedures in accordance with School Board priorities.

2. Conducts oneself in the best interest of students, in accordance with the highest traditions of public education and in support of the District’s Mission Statement.

3. Performs other duties as assigned.

NOTE: 
Employee must be assigned to a Title I school or program.

New:

07/05


Revised:

08/06



Bargaining Unit:
D

Salary Level:

7 9
Salary Range:
$17,728 - $32,102

Responsible to:
Teacher/Principal

Capable of lifting/carrying 20 lbs. and occasionally up to 50 lbs.; some physical activity required.



[image: image2.emf](H)   JOB CODE:     TITLE:   BEHAVIORAL/PHYSICAL NEEDS  ASSISTANT II  –  TITLE I     QUALIFICATIONS:     1.   Sixty (60) or more semester hours  of college courses at  an accredited institution of  higher learning OR   h igh school diploma or equivalent and passing score on the Para Pro  Assessment Test .   2.   One (1) year of  experience working with children (preferred).   3.   Demonstrated ability to work with diverse groups, and effectively communicate, both  orally and in writing.   4.   Knowledge of current computing technologies and software applicati ons appropriate to  the position’s job responsibilities.     PERFORMANCE RESPONSIBILITIES:   Essential Functions:   1.   Assists students with physical needs (may include feeding, toileting, diapering, non - invasive procedures, use of equipment, scribing, notetaking, tr ansferring, transporting  around the school campus).   2.   Assists students with behavioral needs (may include implementing behavior plans,  recording data, redirecting students, using appropriate management techniques, as  directed by the teacher).   3.   Performs bus, l unchroom and playground responsibilities as assigned by the teacher.   4.   Assists the teacher in preparing, organizing, disbursing, and storing equipment, materials  and supplies necessary to perform their job junctions.   5.   Assists in keeping the classroom and scho ol environment neat and attractive.   6.   Assists in ensuring that the overall environment is designed for the overall safety, care  and enrichment of the children.   7.   Maintains professionalism in all school matters.     Additional Job Functions:   1.   Follows adopted polici es and procedures in accordance with School Board priorities.   2.   Conducts oneself in the best interest of students, in accordance with the highest  traditions of public education and in support of the District’s Mission Statement.   3.   Performs other duties as assi gned.     NOTE:    Employee must be assigned to a Title I school or program.     New:       08/06   Bargaining Unit:   D   Salary Level:     9   Salary Range:   $17,728  -  $32,102   Responsible to:   Teacher/Principal     Capable of lifting/carrying 100 lbs.; considerable physical activit y required.    


(I)

JOB CODE:  70440

TITLE:
SENIOR AUDITOR

QUALIFICATIONS:

1. Bachelor degree in business administration, accounting, finance, public administration. Florida CPA (Certified Public Accountant) or CIA (Certified Internal Auditor) required.  Minimum of five (5) or more years of successful experience in performing audits within a large entity, including auditing automated accounting systems OR minimum of two (2) or more years of successful experience in performing audits within a large entity, including auditing automated accounting systems and Florida CPA (Certified Public Accountant) or CIA (Certified Internal Auditor) required.

2. Experience in the development and implementation of internal audit programs that maintain internal control over assets and finances and that ensure compliance with regulatory agencies.

3. Knowledge of governmental regulations, procedures, and constraints related to internal audit issues.

4. Knowledge of current computing technologies and software applications appropriate to the position’s job responsibilities.

5. Demonstrated ability to effectively communicate orally and in writing.
PERFORMANCE RESPONSIBILITIES:

Essential Functions:

1. Performs financial and operational audits and special reviews at the request of management.

2. Examines financial records and operational areas to ensure conformity with generally accepted accounting principles, Federal and State laws, Board Rules, administrative directives, procedures manuals, good accounting procedures, and sound business practices.

3. Plans the scope of the audit, prepares audit programs, and determines   procedures to be used in the audit.

4. Identifies key control points of a system and evaluates system’s effectiveness and efficiency through the application of the auditor’s knowledge of business systems.

5. Obtains, analyzes and appraises data as a basis for an informed, objective opinion of the activities being audited for reports to management and to the School Board.

6. Prepares audit reports, discusses audit reports with appropriate administrators, and appraises the adequacy of the corrective action taken to improve deficient conditions.

Additional Job Functions:

1. Follows adopted policies and procedures in accordance with School Board priorities.

2. Conducts oneself in the best interest of students, in accordance with the highest traditions of public education and in support of the District’s Mission Statement.

3. Performs other duties as assigned.

New:

09/99

Revised:

08/06
Salary Level:

2

Salary Range:
$61,200 - $88,412

Bargaining Unit:
S

Reports to:

Manager Audit Supervisor
Capable of lifting/carrying 20 lbs. and occasionally up to 50 lbs.; some physical activity required.
(J)

JOB CODE:

TITLE:
SCHOOL POLICE MAJOR
QUALIFICATIONS:

1. Bachelor degree in relevant field and three (3) years of successful experience in law enforcement at a supervisory rank of lieutenant or higher OR associate degree in relevant field and eight (8) years of successful experience in law enforcement at a supervisory rank of lieutenant or higher.

2. Must possess Florida Criminal Justice Standards and Training Commission Law Enforcement Certification.

3. Successful supervisory experience of at least three (3) years in School Police.

4. Ability to make decisions within department policies.

5. Proven ability to supervise and evaluate employees.

6. Demonstrated ability to work with diverse groups.

7. Demonstrated ability to effectively communicate, both orally and in writing.

8. Knowledge of current computing technologies and software applications appropriate to the position’s job responsibilities.

PERFORMANCE RESPONSIBILITIES:

Essential Functions:

1. Directs personnel matters involving scheduling, training, discipline, assignments, and associated paperwork including evaluations.

2. Ensures the consistent implementation of operating procedures and application of discipline throughout the assigned unit.

3. Reviews investigations and makes recommendations to the Chief of Police.

4. Assists in preparing department budget and policies, needs assessment, goals and objectives.

5. Maintains fiscal and operational control over assigned resources.

6. Dispenses appropriate disciplinary action.

7. Prepares written correspondence for distribution internally and externally.

8. Attends union negotiations.

9. Participates on interview committees and makes hiring recommendations to the Chief of Police.

10. Conducts short and long range planning activities.

11. Analyzes and plans for workload demands.

12. Prepares statistical reports to meet local, state and federal requirements.

13. Assures compliance to departmental standard operating procedures, school district policies, state and federal statutes.

14. Coordinates with other departments within the District as well as local law enforcement and governmental agencies on mutual law enforcement problems and continuing crime prevention initiatives.

Additional Job Functions:

1. Follows adopted policies and procedures in accordance with School Board priorities.

2. Conducts oneself in the best interest of students, in accordance with the highest traditions of public education and in support of the District’s Mission Statement.

3. Performs other related duties as assigned.

New:

08/06

Replaces:

School Police Captain

Bargaining Unit:
S

Salary Level:

4

Salary Range:
72,420 - $104,622

Responsible to:
Chief of Police

Capable of lifting/carrying 20 lbs. and occasionally up to 50 lbs.; some physical activity required.
(K)

JOB CODE:

TITLE:
SCHOOL POLICE COMMANDER
QUALIFICATIONS:

1. Associate degree OR sixty (60) semester hours in relevant field OR thirty (30) semester hours in relevant field and four (4) years of supervisory experience in law enforcement.

2. Minimum of two (2) years of successful supervisory experience with the department or equivalent experience in another police department.

3. Must possess State of Florida Criminal Justice Standards and Training Commission Law Enforcement Certification.

4. Demonstrated ability to supervise and train school police officers.

5. Demonstrated ability to work effectively with District administrators and local law enforcement agencies.

6. Demonstrated knowledge of union contracts.

7. Demonstrated ability to effectively communicate, both orally and in writing.

8. Knowledge of current computing technologies and software applications appropriate to the position’s job responsibilities.

PERFORMANCE RESPONSIBILITIES:

Essential Functions:

1. Plans, coordinates, monitors and supervises the daily activities of sworn personnel engaged in law enforcement activities.

2. Reviews and approves police reports, activities, and citations.  Ensures that all reports are properly executed and routed.

3. Relays communications, instructions, policies, and orders to sworn and non-sworn personnel.

4. Assists in research and preparation of grants and department budget.

5. Assists in formulating and implementing department policies and procedures.

6. Directs school police officers in emergency situations.  Supervises and participates in special investigations and related law enforcement work.

7. Directs effective allocation of staff and resources to meet unit objectives and the department’s mission.

8. Analyzes data and prepares reports regarding unit performance and other special activities.

9. Adheres to departmental standard operational procedures and District policies.

10. Conducts inspections of equipment and personnel.

11. Evaluates school police officers and police aides.

12. Initiates disciplinary action.

13. Responds to verbal and written complaints, concerns and inquiries from the public and outside agencies; provides information on departmental regulations and procedures.

14. Coordinates with other departments of the District and local law enforcement and governmental agencies on mutual law enforcement problems and continuing crime prevention initiatives.

Additional Job Functions:
1. Follows adopted policies and procedures in accordance with School Board priorities.

2. Conducts oneself in the best interest of students, in accordance with the highest traditions of public education and in support of the District’s Mission Statement.

3. Performs other duties as assigned.

New:


08/06

Salary Level:

2

Salary Range:
$61,200 - $88,412

Bargaining Unit:
S

Responsible to:
Chief of Police

Capable of lifting/carrying 20 lbs. and occasionally up to 50 lbs.; some physical activity required.

_1217826518.doc
JOB CODE:

TITLE:
DIRECTOR – K-12 CURRICULUM/COMMUNITY AND ADULT EDUCATION

QUALIFICATIONS:


1. Master degree with certification in elementary education or a secondary subject area and educational leadership/administration and supervision, or curriculum-related field.


2. Successful experience in curriculum development and/or implementation in one or more academic areas.


3. Successful administrative and teaching experience.


4. Knowledge of the educational and achievement needs of regular and special program students.


5. Demonstrated knowledge of applicable Federal, State and local laws and regulations.


6. Demonstrated ability to work with diverse groups, and effectively communicate, both orally and in writing.


7. Knowledge of current computing technologies and software applications appropriate to the position’s job responsibilities.


PERFORMANCE RESPONSIBILITIES:


Essential Functions:

1. Coordinates and implements all curriculum and instructional program development for elementary, secondary, community and adult education students to meet the needs of a diverse population.


2. Directs the District algebra initiative programs.


3. Develops grant proposals and administers contracts/agreements regarding instructional services for elementary, secondary, community and adult education students.


4. Coordinates special instructional program development as well as federal, state and local programs/activities.


5. Administers and supervises departmental budgets, program compliance and Florida Department of Education requirements.


6. Supervises the selection, development and evaluation of departmental personnel.


7. Collaborates with other departments, areas and schools on projects related to elementary, secondary, community and adult education school curriculum, instruction and staff development.


8. Keeps informed on the latest research, trends and developments in elementary, secondary, community and adult education and interprets these matters for appropriate personnel as necessary.


Additional Job Functions:


1. Follows adopted policies and procedures in accordance with School Board priorities.


2. Conducts oneself in the best interest of students, in accordance with the highest traditions of public education and in support of the District’s Mission Statement.


3. Performs other duties as assigned.


New:


08/06 


Replaces:
Director-Elementary Education and Director–Secondary, Community and Adult Education

Salary Level:

9


Salary Range:

$93,840 - $117,573


Bargaining Unit:
S


Responsible to:

Assistant Superintendent


Capable of lifting/carrying 20 lbs. and occasionally up to 50 lbs.; some physical activity required.



_1217330224.doc
(H)


JOB CODE:


TITLE:
BEHAVIORAL/PHYSICAL NEEDS ASSISTANT II – TITLE I

QUALIFICATIONS:



1. Sixty (60) or more semester hours of college courses at an accredited institution of higher learning OR high school diploma or equivalent and passing score on the ParaPro Assessment Test.

2. One (1) year of experience working with children (preferred).


3. Demonstrated ability to work with diverse groups, and effectively communicate, both orally and in writing.


4. Knowledge of current computing technologies and software applications appropriate to the position’s job responsibilities.

PERFORMANCE RESPONSIBILITIES:


Essential Functions:

1. Assists students with physical needs (may include feeding, toileting, diapering, non-invasive procedures, use of equipment, scribing, notetaking, transferring, transporting around the school campus).


2. Assists students with behavioral needs (may include implementing behavior plans, recording data, redirecting students, using appropriate management techniques, as directed by the teacher).


3. Performs bus, lunchroom and playground responsibilities as assigned by the teacher.


4. Assists the teacher in preparing, organizing, disbursing, and storing equipment, materials and supplies necessary to perform their job junctions.


5. Assists in keeping the classroom and school environment neat and attractive.


6. Assists in ensuring that the overall environment is designed for the overall safety, care and enrichment of the children.


7. Maintains professionalism in all school matters.

Additional Job Functions:

1. Follows adopted policies and procedures in accordance with School Board priorities.


2. Conducts oneself in the best interest of students, in accordance with the highest traditions of public education and in support of the District’s Mission Statement.


3. Performs other duties as assigned.


NOTE: 
Employee must be assigned to a Title I school or program.


New:


08/06


Bargaining Unit:
D


Salary Level:

9


Salary Range:
$17,728 - $32,102


Responsible to:
Teacher/Principal


Capable of lifting/carrying 100 lbs.; considerable physical activity required.


